Conversion from Lease Hold to Free Hold

CHECK LIST FOR EXAMINATION OF DOCUMENTS FOR

LAB (Resdl.) and LAB (Rohini)
FILE NO.
THIS IS A CASE FOR CONVERSION OF UNIT NO. 


 SITUATED AT 


                                      FROM LEASE HOLD INTO FREE HOLD. 
DETAILS OF THE DOCUMENTS FURNISHED BY THE APPLICANT
	1. 
	NAME OF THE ALLOTTEE
	

	2. 
	NAME OF THE MUTATEE (DEATH/TRANSFER CASE)
	

	3. 
	IN WHOSE NAME THE CONVERSION IS SOUGHT
	

	4. 
	NAME OF THE GPA/SALE AGREEMENT HOLDER
	

	5. 
	UNDERTAKING (IN PRESCRIBED FORMAT)
	PAGE NO

	6. 
	AFFIDAVIT (IN PRESCRIBED FORMAT)
	PAGE NO

	7. 
	INDEMNITY BOND (IN PRESCRIBED FORMAT)
	PAGE NO

	8. 
	DATE OF POSSESSION GIVEN BY DDA
	

	9. 
	ATTESTED PHOTOGRAPHS/SIGNATURE SUBMITTED
	PAGE NO

	10. 
	PROOF OF PHYSICAL POSSESSION ANY ONE OR TWO
I) VOTER I.CARD NO……………...……… IN THE NAME OF ………………………… 
II)AADHAR CARD NO…………….……… IN THE NAME OF ………………………… 
III)ELECTRICITY BILL NO. ……………… IN THE NAME OF …………………………
IV)HOUSE TAX RECEIPT NO……………… IN THE NAME OF ……………………………..
V) PROPERTY TAX RECEIPT……………….IN THE NAME OF …………………………….
VI)RATION CARD NO…………………..… IN THE NAME OF …………………………
VII)PASSPORT NO. ……………………..… IN THE NAME OF …………………………
VIII)DRIVING LICENSE…………………… IN THE NAME OF ………………………… 
IX) GOVT. I. CARD NO. …………………… IN THE NAME OF …………………………
	PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO

	11. 
	IS THE PLOT MORTGAGED ?
	

	12. 
	IF YES, NOC/REDEMPTION DEED
	PAGE NO

	13. 
	UP TO-DATE FULL PAYMENT OF GROUND RENT
	PAGE NO

	14. 
	PROOF OF BLDG. CONSTRUCTION / COMPLETION ‘D’ FROM/ OCCUPANCY CERTIFICATE/ OR R.V. ASSESSMENT ORDERS OF MCD/ SELF ASSESSMENT
	PAGE NO

	15. 
	SUPPORTING DOCUMENT FOR R.V. ASSESSMENT ORDERS I.E. ELECTRICITY PROTOCOL BILL/DEMAND/LONG TERM TEMP.
	PAGE NO

	16. 
	E- MAIL ID IN CAPITAL LETTERS PLEASE.*
	

	17. 
	MOBILE NO.*
	


P.T.O
DETAIL OF GPA HOLDERS AND PURCHASER
	
	Details of GPAs
	Details of Agreement to sell

	S.No.
	Name
	Date
	Registered /

Unregistered
	Page
	Name
	Date
	Page
	Registered /

Unregistered

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Detail of payments made:-

1. Conversion Charges Rs. 

/- vide Challan No. 


 dated 

2. Ground Rent 
(
Nos. of Challans) 

3. Any other charges..

(i) …………………………… Rs. 

/- vide Challan No. 


 dated 


(ii) …………………………… Rs. 

/- vide Challan No. 


 dated 

(iii) …………………………… Rs. 

/- vide Challan No. 


 dated 

The above documents and details have been checked

